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AMs INTERNSHIP PROGRAM

Employer Posting Information
Thank you for your interest in the AMS Internship Program. Attached you will find the Employer Posting Form, complete all fields of the form before submitting the application. Along with outlining the skills required/recommended, please list the skills that our interns may acquire or gain from their experience.  This process will allow our interns to learn about what your position has to offer. For example: gaining exposure to an office environment, developing research/writing/communication/technical skills, or building effective leadership/management skills.  For best results, we recommend including a detailed and accurate descriptions for prospective interns. 
Role of Employers: 

Your responsibilities as a sponsor/supervisor of our interns will include discussing their duties and expectations, training them for specific tasks, and providing ongoing performance feedback. We also ask that you provide a workplace safety, policy and procedure orientation for our interns so they can be better acquainted with their new workplace.  After the completion of the internship, we ask for you to conduct a short exit interview for the interns your organization hired.  This will provide an opportunity for you to reflect and comment on the intern’s overall performance, strengths, as well as areas in need of improvement. We also welcome any feedback regarding your overall experience with the Internship Program process. 

Role of AMS Internship Office: 

The AMS Internship will post your position for students to apply for through our various outreach tools.  Then, based on a referral and placement system, we will then contact you if there are candidate(s) that have shown interest and suitability for your position.  After our referral, you may select the candidate you find best suitable for the job through your own hiring processes. 

Once again, thank you very much for your interest in the AMS Internship Program. Please submit completed applications to the AMS Volunteer Connect Internship Office by e-mail or fax. You may also find this application online in the Employer section of our website. Additional information about posting(s) can be attached to your completed application form. If you have any questions or concerns, please do not hesitate to contact our office. 

Sincerely, 

Kiran Mahal

Internship Program Coordinator

AMS Volunteer Connect 

P: 604.822.9268

F. 604.822.4992

E: internship@ams.ubc.ca   

Website: www.ams.ubc.ca


AMs INTERNSHIP PROGRAM
Employer Posting Form
	Organization Name
	

	Location
	

	Contact Name 
	
	Email
	

	Project Supervisor 
	
	Email
	

	Phone 
	
	Fax
	

	

	Duration of Project  ____ months (weeks)

 Anticipated Start Date:
	Type of position(double click box to check)

 FORMCHECKBOX 
  Paid

 FORMCHECKBOX 
  Unpaid 


	Number of Positions Available: ____
Hours________ / week

Maximum of 10 hours per week


	

	POSITION TITLE: 

	POSITION Description

	

	SKILLS REQUIRED AND/OR RECOMMENDED 

	

	SKILLS AQUIRED AND/Or GAINED 

	

	

	Signature of project supervisor
	
	Date 
	











