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Clubs and Constituencies Financial Administrator JD

29/08/22

BE IT RESOLVED THAT Human Resources accept the Job Description "JD - Clubs and 
Constituencies Financial Administrator" and recommend that Council accept it as presented

Audrey Chow Cynara Onyemordi

Audrey Chow, Chair of HR Committee

Human Resources Committee Select

✔

(Name, Title)

1. JD - Clubs and Constituencies Financial Administrator
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DESCRIPTION & 
RATIONALE 

BENEFITS 
Reputational, 

Financial, 
Sustainable, Social 

RISKS 
Financial, 

Operational, 
Reputational 

COSTS 
Financial, 

Resources, Lifecycle 

TIMELINE 
Implementation 

Timeline 

CONSULTATION 
Internal & External 

Groups 

This updated JD provides and hour increase of 5 hours for the position. This allows an increase 
from 15 to 20 hours/week to accommodate a larger workload due to the implementation of a new 
system, Moneris as well as the switch from US Bank to RBC. This will require extra time than 
normally necessary, especially to address the expected infux of inquiries from clubs and 
constituencies about these changes. 

This JD ensures that AMS staff are being accurately compensated for the time they work and 
allows them to get their work done. 

This change would be effective September 1, 2022

Clubs and Constituencies Financial Administrator


